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ON TAKING UP THE ASSIGNMENT 

IN CONDUCT OF ELECTION TO THE 

18TH LOK SABHA ELECTION, 2024



18th GENERAL ELECTIONS TO LOKSABHA 2024

The race is on to get into here









APPOINTMEN

T OF 

PRESIDING 

OFFICER

THE INDIAN CONSTITUTION

• The Representation of the People Act, 1950.

• The Representation of the People Act, 1951.

• The Conduct of Elections Rules, 1961.

• The Indian Penal Code, 1860.

• The Criminal Procedure Code, 1973.

• The Election Symbols (Reservation and Allotment) Order,

1968.
7

ACTS AND RULES ON ELECTION





NOTIFICATION OF ELECTION



APPOINTMEN

T OF 

PRESIDING 

OFFICER

GENERAL ELECTIONS TO lok sabha , 2024

• S.26 of the Representation of People Act, 1951 –

Appointment of Presiding & Polling Officers.

• S.28A – Presiding Officer and others deemed to be on

deputation to Election Commission.

• From the date of notification till the date of declaration of

result you are subject to control, superintendence and

discipline of the Election Commission.

• Polling Station and 200 meters radius is under your charge.

• Lead by example. If something goes wrong, don’t blame or

expose your team mates.

APPOINTMENT OF 
PRESIDING OFFICER 
& POLLING OFFICERS



KNOW YOUR ELECTIOIN MANAGEMENT

GENERAL ELECTIONS TO lok sabha , 2024

SQUADS AND TEAMS

❖ Flying Squad

❖ Static Surveillance Team (Check post)

❖ Video Surveillance Team

❖ Video Viewing Team

❖ Accounting Team

❖ Media Certification and Monitoring Committee



18th GENERAL ELECTIONS TO LOKSABHA 2024



02-04-2024 13

NEW INITIATIVES IN GELS 2024 

EVM machine and its seals:-

❑ Pink paper seal modified with QR Code and split

seal.

❑ Method of fixing changed.

❑ The modified Pink Seal is fixed in the Control Unit

(during First Level Checking) and Ballot Unit

(during Commissioning) NOT DONE BY THE

POLLING TEAM



02-04-2024 14

NEW INITIATIVES IN GELS 2024 

EVM machine and its seals:-
❑ Green paper seal modified with pre-gummed edges 

marked as “A” and “B” to be fixed on the CU

❑ No Strip seal is used this time.



02-04-2024 15

NEW INITIATIVES IN GELS 2024 

❑ ETPBS is introduced – Service 

voters Electronically Transmitted 

Postal ballot. 

❑ Counting is going to be for Postal 

ballot, ETPBS and machine 

counting.

❑ Postal Ballot extended to 

Absentee Voters – Essential 

Services (like drivers, cleaners, 

conductors etc.)



02-04-2024 16

NEW INITIATIVES IN GELS 2024 

❑ The Presiding Officer should

loudly announce the closing hour

of the poll before 15 minutes of the

closing hour

❑ After CLOSE of Poll, remove the

battery from the VVPAT and then

put in the carrying case and seal.

❑ Statutory and non-Statutory covers

increased from 4 to 6



APPOINTMEN

T OF 

PRESIDING 

OFFICER

GENERAL ELECTIONS TO lok sabha , 2024

WELFARE MEASURES



NEW INITIATIVES IN GELS 2024 
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NEW INITIATIVES IN GELS 2024 

FEATURES

❑24 No. of BUs

❑384 of 

Candidates

❑Self-Diagnostics

❑Battery Status

❑Unauthorised
Access Detection 
Module (UADM)

M3 EVM



SECURED DESIGN & FEATURES OF EVMS

Stand 
alone 
Machine 

01

Unautho
rized 
Access 
Detectio
n Module

02

No Radio 
Frequency 
/ Wireless 
Transmissi
on. 

03

One Time 
Programma
ble (OTP) 
chip. 

04

Dynamic 
Coding 
@ every 
Key 
Press

05

Automa
ted self 
diagno
stics at 
every 
switch 
ON

06

Time & 
date 
stampi
ng @ 
every  
key 
press

07



CUSTOMIZE YOUR HEADLINE HEREPRE POLL DAY – 18.4.2024



REPORTING FOR DUTY

1ST, 2ND, 3RD POLLING OFFICERS

❑COLLECT ORDERS FROM THE OFFICES OF

THE CONCERN AROS ON 18.04.2024

❑FINISHING LUNCH AT HOME AND

TAKING PERSONAL ITEMS FOR NIGHT

STAY AT THE RESPECTIVE BOOTH.

❑REACH THE RESPECTIVE BOOTHS BY

2.00PM



REPORTING FOR DUTY

PRESIDING OFFICERS

❑PRESIDING OFFICERS ALONG WITH SECTOR OFFICERS

TEAM SHALL COLLECT THE POLLING MATERIALS FROM

THE STRONG ROOMS IN WOMEN ENGINEERING

COLLEGE OR MOTILAL NEHRU GOVERNMENT

POLYTECHNIC, LAWSPET, PUDUCHERRY DIRECTLY AS THE

CASE MAY BE AND BOARD THE ALLOTTED VEHICLES

AND REACH THE BOOTH.

❑ORDERS FOR PRESIDING OFFICERS WILL BE ISSUED IN

WEC OR MNGP ITSELF BY THE CONCERNED AROS.

❑TIME WILL BE INTIMATED LATER.



REPORTING FOR DUTY

HANDING OVER

❑DEPOSIT OF EVM, STATUTORY AND NON-STATUTORY

COVERS AND OTHER ELECTION MATERIALS SHALL BE MADE

BY SECTOR OFFICERS ALONG WITH THE SECTOR OFFICER’S

TEAM IN WEC OR MNGP AS THE CASE MAY BE. PRESIDING

OFFICERS SHALL ACCOMPANY SECTOR OFFICERS AND WAIT

IN THE HALL /ROOM PROVIDED TILL CLEARED BY SECTOR

OFFICERS.

❑SECTOR OFFICERS AND HIS TEAM SHALL THOROUGHLY

CHECK RECEIPT IN THE BOOTH ITSELF AND THEN PROCEED

TO WEC OR MNGP WITH THE PRESIDING OFFICERS.



REPORTING FOR DUTY

❑VEHICLE PARKING 

❑THE PRIVATE VEHICLES OF THE PRESIDING

OFFICERS SHALL BE PARKED NEAR WEC AND

MNGP ON THE PRE-POLL DAY, SO THAT THEY CAN

EASILY LEAVE FROM THE COLLECTION CENTRE ON

POLL-DAY AFTER DEPOSITING THE POLLED

MATERIALS.



GENERAL ELECTIONS TO LOK SABHA, 2019

Report on arrival of polling personnel 



EVM & VVPAT

Check the ID numbers, 

Address Tag– Polling station No 

and Name, Intact of Seal of the 

Box containing the EVM & VVPAT

Keep the Carrying Cases 

containing EVM & VVPAT over the 

Table or High Bench kept along 

the wall to ensure its safety. 

EVM & VVPAT should not 

be kept on the floor

CONTROL 

UNIT

BALLOT  UNITVVPAT

DON’T CONNECT THE VVPAT AND CHECK ON THE PREPOLL DAY. Only CU 

can be switched on to check battery status , time display WITHOUT 

CONNECTING to other machines

Do not perform any Mock Poll on the previous Day. 



Segregate the Polling Materials into the 

Following categories:

1. Control Unit—1 no

2. Ballot Unit(s)—1 no or 2 nos or more   

depends upon the number of contesting 

candidates

3. VVPAT---1 no 

4.Electoral Roll Copies---4 nos ( including the

Marked Electoral  Roll copy)

5. Ballot Papers for Tendered Votes– 20 nos

6. Absentee, Shifted & Dead (ASD) List

7. CSV list( if any)- --1 no 

8. Braille Ballot Sheet - --1 no

9. Voting Compartment---1 no

Polling Material (Annex 3 P.no:96)



SIGN BOARDS

1. Presiding Officer---01 no

2. Polling Officer-1 – 01 no

3. Polling Officer-2 – 01 no

4. Polling Officer-3 – 01 no

5. Entry—01 no

6. Exit-01 no

7. Male—01 no

8. Female—01 no

9. Polling Agent—01 no

10.You are under WEBCASTING/CCTV surveillance—04 nos

11.Miscellaneous notice specifying area, etc required by under Rule 31(1) (a) 

of the conduct of election rules 1961 – 01 no

To establish the Activity Pattern for the Polling Station to 

Conduct the Elections at ease



PRE-POLL DAY – SETUP THE POLLING 

STATION 
MODEL LAYOUT OF POLLING BOOTH 



Placing of EVMs in Booth

❑ At the Polling Station, the Presiding Officer will….

▪ Place the BU(s) and VVPAT inside the Voting Compartment.

▪ Connect BU with VVPAT; then VVPAT with CU

▪ Place the Control Unit on the 3rd Polling Officer’s table.

▪ Fix the hanging cables between BU and VVPAT to the legs of

the Table ( of 30” height) using ½” Cello Tape

▪ Ensure that no direct light from open window or high wattage

incandescent bulb/Tube light is overhead the VVPAT

▪ Before Switching on CU ensure VVPAT is in Working Mode



Working

Working Mode of VVPAT 

– Position of the knob

Easy remembering technique –

HT – Horizontal – Transportation mode

VW – Vertical – Working mode



CONNECTION SEQUENCE FOR EVM & VVPAT

PO -3



GENERAL ELECTIONS TO lok sabha , 2024

PRE-POLL  DAY –

Get acquainted with the Marked 

Copy of the Electoral Roll

MARKED COPY OF ELECTORAL ROLL

✓ Four marked copies of electoral roll will be given to you.

1. For reference of Presiding Officer.

2. For 1st Polling Officer for identification of voters.

3. For circulation among Polling agents /Exhibition at Polling

Station.

4. For reserve.

✓ 5. Ensure that all the copies of electoral roll are complete and identical

in every respect.



GENERAL ELECTIONS TO lok sabha , 2024

PRE-POLL  DAY –

Get acquainted with the Marked 

Copy of the Electoral Roll

MARKED COPY OF ELECTORAL ROLL

✓ Ensure :

6. The word DELETED is superimposed on the concerned

elector detail box.

7. The electoral roll is signed by the Assistant Electoral

Registration Officer and one more official.

8. A certificate signed in ink by the Returning Officer-cum-

Electoral Registration Officer is attached on the top of the

copy of the electoral roll to be used as marked copy.

9. Integrated Roll Is being supplied now.



GENERAL ELECTIONS TO lok sabha , 2024

PRE-POLL  DAY –

Get acquainted with the Marked 

Copy of the Electoral Roll

MARKED COPY OF ELECTORAL ROLL

❖ Minor discrepancies in elector’s name, sex, age or address

may be ignored.

❖ Discrepancy in the Sl. No. of EPIC as mentioned in electoral

roll shall be ignored.

❖ EPIC of another Assembly Constituency shall be permitted if

the name of elector finds place in your electoral roll.



GENERAL ELECTIONS TO lok sabha , 2024

PRE-POLL  DAY –

Get acquainted with the Marked 

Copy of the Electoral Roll

MARKED COPY OF ELECTORAL ROLL

• Marking “E” indicates “Expired”.

• “S” indicates “Shifted”.

• “R” indicates “Duplicate Voter”.

• “#” indicates “Entry corrected in the supplement”.

• “Q” indicates “Disqualified”.

• “M” Missing after natural disaster/NBW cases.

• Along with marked copy of electoral roll, the list of absentee and shifted

voters, if any, will be given to you to facilitate working at the polling station

to identify the electors.



PRE-POLL  DAY

FIRST PAGE– Part No, PS 

Number & Name  and 

Polling Area

Check the Serial Number, 

Continuity of Page nos, 

ASD, Expired, Deleted & 

Disqualified

Total Number of Voters, 

Male, Female & Third 

Gender

Presiding Officer has to note down the ASD  serial number to obtain 

Declaration while voting



GENERAL ELECTIONS TO lok sabha , 2024

19.04.2024





GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY – 19.04.2024

ASSIGNMENT OF DUTIES TO POLLING OFFICERS



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY – POLLING 

AGENTS

❖ YOU HAVE TO CARRY OUT THE FOLLOWING TASKS:

✓ CHECKING OF APPOINTMENT LETTERS OF POLLING AGENTS – FOR EACH

CANDIDATE ONE AGENT AND TWO SUBSTITUTES. AT ANY POINT OF TIME ONLY

ONE POLLING AGENT OF A CANDIDATE SHALL BE PRESENT.

✓ ASSIGN SEATS AND ISSUE THEM ENTRY PASS.

✓ NOT TO ALLOW ANY ONE WITH CAP WITH BADGES, EMBLEMS ETC. (OF

POLITICAL LEADERS, CANDIDATES, POLITICAL PARTY) WITHIN THE POLLING

STATION AND WITHIN 100 METRES AS IT AMOUNTS TO CAMPAIGNING.

✓ PLAIN CAP AND SHAWL ARE NOT PROHIBITED.



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY – POLLING 

AGENTS 

POLLING AGENTS – SEATING ORDER AT POLLING STATION

CANDIDATES OF 

• RECOGNIZED NATIONAL PARTIES;

• RECOGNIZED STATE PARTIES;

• RECOGNIZED STATE PARTIES OF OTHER STATES PERMITTED

TO USE THEIR RESERVED SYMBOLS;

• REGISTERED UNRECOGNIZED PARTIES;

• INDEPENDENT CANDIDATES.



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY  POLLING AGENT  / 

RELIEVING AGENT 

MOVEMENT SHEET –ANNEX 

11



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY 
POLLING AGENT 

PASSES ACCOUNT-ANNEX 13 

P.N0: 126 



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY 
POLLING AGENT 

ENTRY PASS –

ANNEX 12,,P.NO;125



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY – POLLING 

AGENTS

POLLING AGENTS

• POLLING AGENTS NOT TO TAKE ELECTORAL ROLL COPY OUTSIDE THE

POLLING STATION TILL THE POLLING IS CLOSED.

• POLLING AGENTS NOT TO BE ALLOWED TO SEND SLIPS OUTSIDE

INDICATING THE SL. NOS. OF THE VOTERS WHO VOTED OR NOT VOTED.

• EVEN AFTER 3 P.M. MAY BE ALLOWED TO GO OUT OR LEAVE THE POLLING

STATION AND COME INSIDE.

• POLLING AGENTS NOT TO CARRY CELL PHONE, CORDLESS PHONE,

WIRELESS SETS INSIDE THE POLLING STATION.

• POLLING AGENTS TO DISPLAY EPIC AND ENTRY PASS.



CONNECTION SEQUENCE FOR EVM & VVPAT

PO -3



POLL DAY  19.04.2024

MOCK POLL – MIN. 50 VOTES

IF NO AGENTS THEN WAIT UPTO

5 : 30 A.M 5 : 45 A.M 

Min.  2 Polling 

Agents



POLL DAY – 19.04.2024 – MOCK POLL

ORDER TO BE 
FOLLOWED

Clear

Ballot

Ensure that equal number 
of votes are polled for all 

candidates

Close

Result

Clear

Switch off

Seal

2

3

4

5

6

7

1

C
O

N
D

U
C

T
 O

F
 M

O
C

K
 P

O
LL

 



❑ MOCK POLL

KEEP PAPER ROLL KNOB OF VVPAT TO “VERTICAL” POSITION AND SWITCH

ON THE CU –

• OBSERVE THAT THERE IS NO ERROR MSG. IN THE CU DISPLAY AND THE TEST

SLIPS COMES OUT IN THE VVPAT AS NORMAL

• START MOCK POLL 90 MINUTES BEFORE SCHEDULED POLL TIME, IF 2 OR

MORE POLLING AGENTS AVAILABLE. OTHERWISE, WAIT FOR 15 MINUTES

• SHOW THE CU TOTAL ( ZERO) AND EMPTY CHAMBER OF VVPAT TO AGENTS

• GIVE AT LEAST 50 VOTES (ENSURE VOTES RECORDED FOR EACH OF THE

CONTESTING CANDIDATES INCLUDING NOTA) & PRESS “CLOSE”

• PRESS RESULT & NOTE DOWN MOCK POLL VOTES TO EACH CANDIDATES

POLL DAY – 19.04.2024 – MOCK 

POLL



❑ MOCK POLL :

• REMOVE VVPAT MOCK SLIPS FROM VVPAT AND TALLY WITH CU RESULT.

• SHOW TO AGENTS & GET THEIR SIGNATURES IN PRESCRIBED MOCK POLL

CERTIFICATE (PART-I)

• STAMP VVPAT MOCK SLIPS WITH STAMP ‘MOCK POLL SLIP’.

• INSERT SLIPS IN A BIO-DEGRADABLE BLACK ENVELOPE AND SEAL IT WITH

PINK PAPER SEAL.

• ASK THE POLLING AGENTS & OFFICERS TO SIGN IN THE MOCK POLL

CERTIFICATE

• CLEAR MOCK POLL RESULT FROM CU & SWITCH IT OFF

POLL DAY – 19.04.2024 – MOCK 

POLL



SEALING THE RESULT SECTION OF CU

• INSERT THE NEWLY DESIGNED GREEN PAPER SEAL

THROUGH THE INNER DOOR OF RESULT SECTION OF

CU WITH BOTH ENDS PROTRUDING OUTWARDS. SEAL

INNER RESULT SECTION WITH SPECIAL TAG.

• SEAL OUTER COVER OF RESULT SECTION WITH

ADDRESS TAG

• NO MORE USE OF A B C D ( OUTER PAPER STRIP) SEAL

POLL DAY – 19.04.2024 – MOCK POLL



Insert a Twine through  the  hole provided in the 

inner  door of  the  Result  compartment

SEALING OF  RESULT SECTION  OF CU

(Special Tag) 

Sign PrO, Polling Agents on the Special Tag  

Attach Special  tag to  the  Twine and Seal



MODIFIED GREEN PAPER SEAL TO BE USED 

Strip Seal is not to be used

POLL DAY – 19.04.2024 – MOCK POLL



Mock Poll - Sealing

GREEN PAPER SEALING PROCESS FOR RESULT SECTION



Sealing of VVPAT drop box

SEALING PROCESS FOR THE DROP BOX DOOR AFTER CLEARING THE 

MOCK POLL VOTER SLIPS WITH ADDRESS TAGS AT BOTH ENDS



❑ MOCK POLL – SEALING :

• AFTER FIXING GREEN PAPER SEAL, FIX SPECIAL TAG AND ADDRESS TAG UPON

THE RESULT SECTION OF CU

• SEAL THE VVPAT DROP BOX.

• BEFORE THE FIRST VOTER SIGNS IN FORM 17A (REGISTER OF VOTERS), THE

POLLING OFFICER-I SHALL CHECK WITH THE PRESIDING OFFICER AND RECORD IN

INK IN FORM 17A THAT “TOTAL IN THE CONTROL UNIT IS CHECKED AND

FOUND TO BE ZERO”.

• DEMONSTRATE TO THE POLLING AGENTS AND OTHER PERSONS PRESENT THAT

THE MARKED COPY OF THE ELECTORAL ROLL (COPY OF THE ELECTORAL ROLL TO

BE USED FOR ‘MARKING’ THE NAMES OF ELECTORS WHO ARE ALLOWED TO

VOTE) DOES NOT CONTAIN ANY REMARKS OTHER THAN THOSE USED FOR

ISSUING POSTAL BALLOT PAPERS.

• SEE THAT VOTING COMPARTMENTS HAVE BEEN PROPERLY ARRANGED WITH

APPROPRIATE POSTERS PASTED OUTSIDE TO INDICATE CLEARLY THE ELECTION

PERTAINING TO WHICH THE BALLOT UNIT AND VVPAT IS KEPT INSIDE.

POLL DAY – 19.04.2024 – AFTER THE MOCK POLL



59

90

1

CONDUCT OF MOCK POLL

90

2

15

50

1

Prepare



PRESIDING OFFICER’S REPORT

PART – I - MOCK POLL CERTIFICATE



PRESIDING OFFICER’S REPORT

PART – I - MOCK POLL CERTIFICATE



PRESIDING OFFICER’S REPORT

PART – I - MOCK POLL CERTIFICATE



POWER PACK REPLACEMENT IN CONTROL UNIT —

DURING MOCKPOLL, POLL & AFTER COMPLETION OF 

POLL



EVM / VVPAT REPLACEMENT 

— DURING MOCK POLL, IF ANY REPLACEMENT



MOCK POLL FLOW CHART



BEFORE START OF POLL 
- DECLARATION BEFORE THE COMMENCEMENT OF POLL



GENERAL ELECTIONS TO LOK SABHA 2024

Should 

commence

at 

The Appointed 

time

7.00 

am



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY – Maintenance of Secrecy

• SECTION 128 OF RPA, 1951

1) EVERY OFFICER, CLERK, AGENT OR OTHER PERSON WHO PERFORMS ANY DUTY IN

CONNECTION WITH THE RECORDING OR COUNTING OF VOTES AT AN ELECTION

SHALL MAINTAIN, AND AID IN MAINTAINING, THE SECRECY OF THE VOTING AND

SHALL NOT (EXCEPT FOR SOME PURPOSE AUTHORISED BY OR UNDER ANY LAW)

COMMUNICATE TO ANY PERSON ANY INFORMATION CALCULATED TO VIOLATE SUCH

SECRECY.

2) ANY PERSON WHO CONTRAVENES THE PROVISIONS OF SUB SECTION (1) SHALL BE

PUNISHABLE WITH IMPRISONMENT FOR A TERM WHICH MAY EXTEND TO THREE

MONTHS OR WITH FINE OR WITH BOTH.



POLL DAY 

ENTRY OF VOTERS .. DOS.

➢ MEN AND WOMEN TO BE ADMITTED ALTERNATELY.

➢ DON’T FORM MORE THAN ONE QUEUE FOR MEN AND

WOMEN VOTERS.

➢ DON’T GIVE ANY SPECIAL TREATMENT TO ANY VIP OR

CELEBRITY COMING TO CAST VOTE.

➢ DON’T ALLOW ANY OVERCROWDING ESPECIALLY OF

PHOTOGRAPHERS / VIDEOGRAPHERS AT SUCH TIME.

➢ BEFORE THE FIRST VOTER VOTES, PRO AND I-PO SHOULD CHECK 17

A AND RECORD IN INK – TOTAL IN CU CHECKED AND FOUND TO BE

ZERO



POLL DAY 

PHOTOGRAPHY/VIDEOGRAPHY

➢ONLY ECI AUTHORIZED MEDIA PERSONS TO BE

ALLOWED INSIDE THE POLLING STATION.

➢EXTRA CARE TO BE TAKEN WHEN A VIP VOTES.

➢SECRECY OF VOTING SHOULD BE ENSURED.

➢PHOTO/VIDEOGRAPHY OF CROWD OF ELECTORS

OUTSIDE THE POLLING STATION MAY BE

PERMITTED.



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY 



FIRST POLLING OFFICER
➢In-charge of marked copy of Electoral Roll and identification of Electors 

which is done 

▪ Through EPIC and other IDs as enlisted by ECI

▪ Through Passport in case of Overseas Electors

▪Through Concerned BLO or VAO

➢Account the No. of voters – male, female and others separately in the
sheet provided;

➢When voter is allowed to vote, draw -

▪ Diagonal line in RED on the entry in the Marked Copy of Electoral 
Roll – For Male

▪ Diagonal line in RED & Round off the Sl No- For Female

▪ Diagonal line in RED & STAR near the Sl No- For Third Gender



VOTER INFORMATION SLIPS [VIS]

▪ VIS INCLUDES INFORMATION LIKE POLLING STATION, DATE,

TIME, BUT NOT THE PHOTOGRAPH OF THE VOTER.

▪ VIS WILL BE DISTRIBUTED AT LEAST 5 DAYS BEFORE THE DATE

OF POLL TO ALL ENROLLED ELECTORS.

▪ VIS WILL NOT BE ALLOWED AS PROOF OF IDENTITY OF

VOTERS.
➢ MODEL FORM IN THE NEXT SLIDE73



VOTER INFORMATION SLIPS [VIS]

74



POLL DAY 

VERIFICATION OF ELECTOR’S IDENTITY 

❑ IF EPIC COULD NOT BE PRODUCED, ALTERNATIVE

DOCUMENT PERMITTED BY THE ECI MAY BE ALLOWED.

❑ IN CASE OF ANY DOUBT OVER IDENTITY, POLLING

OFFICER TO DIRECT THE ELECTOR TO PRESIDING

OFFICER.

❑ PRESIDING OFFICER TO PROBE THE IDENTITY OF VOTER.

❑ IMPERSONATOR TO BE HANDED OVER TO POLICE WITH

WRITTEN COMPLAINT.



POLL DAY

Identity proof recognised by ECI

1st

POLLING

OFFICER
1. IDENTIFICATION PROCESS1

VOTER INFORMATION SLIP

EPIC



POLL DAY
BI HOURLY POLL STATISTICS AND EPIC STATISTICS

1st

POLLING

OFFICER



POLL DAY



POLL DAY 

FINER POINTS OF APPLICATION OF INDELIBLE INK

GENERAL ELECTIONS TO lok sabha , 2024



POLL DAY 

Old Marking    New Marking    

X

In
d

e
li
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le
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n

k
 A

p
p

li
c
a

ti
o

n

GENERAL ELECTIONS TO lok sabha , 2024



POLL DAY 

❖IF HE HAS NO LEFT HAND FOREFINGER, APPLY
INDELIBLE INK ON ANY FINGER OF LEFT
HAND.

❖IF NO FINGER ON LEFT HAND, APPLY INK ON
HIS RIGHT HAND FOREFINGER.

❖IF NO RIGHT HAND FOREFINGER, ON ANY
FINGER OF RIGHT HAND STARTING WITH HIS
FOREFINGER.

❖IF HE HAS NO FINGER ON EITHER HAND –
APPLY ON SUCH STUMP OF HIS LEFT OR RIGHT
HAND.

FINER POINTS OF APPLICATION OF INDELIBLE INK

GENERAL ELECTIONS TO lok sabha , 2024



POLL DAY 

❖A PERSON CANNOT ACT AS A
COMPANION OF MORE THAN ONE
ELECTOR.

❖INDELIBLE INK SHALL BE APPLIED
ON THE RIGHT INDEX FINGER OF
THE COMPANION ALSO.

FINER POINTS OF APPLICATION OF INDELIBLE INK

GENERAL ELECTIONS TO lok sabha , 2024



POLL DAY

2. ENTRIES IN REGISTER OF VOTERS (Form 17-A)

▪ After applying indelible ink

▪ Get signature/thumb impression

▪ In col.2 write the Sl. No. of the

elector in electoral roll (like 191,

709).

▪ In col. 3, write details of the

documents produced by the

elector for proof of identification.

▪ Just mention “EP” for EPIC .

▪ For other prescribed documents

mention the document with the

last four digits.

2nd

POLLING

OFFICER



Record of electoral roll number of elector in Register of Voters 
(Form 17A)/ Signature or Thumb impression of voter

Illiterate / infirm voter

• Clear thumb impression is essential. After thumb impression wipe off the 
ink from thumb

• *Companion will put sign/ thumb impression

Unable to sign impression of left hand thumb 

No left hand thumb impression of right hand thumb

Both hands thumbs 

missing 

impression of one of the finger 

on left hand starting from the 

fore finger

No left hand finger impression of right hand finger 

starting from the forefinger

No fingers voters seek assistance of 

companion (under rule 49 N)*

P
O

LL D
A

Y
 –

1
9
.4

.2
0
2
4

GENERAL ELECTIONS TO lok sabha , 2024



FILLING UP FORM 17-A

123

Test vote cast



POLL DAY

19.04.2024 

ISSUE OF VOTER’S SLIP

➢ 2nd Polling Officer shall fill up the printed

voters slip containing the following:

a) Sl. No. of elector (as per col.1 of the

register of voters – 17A Register)

b) Sl. No. of the elector (as entered in

the electoral roll)

c) Initials of Polling Officer.

➢ With the voter’s slip, the elector is to go to

the 3rd Polling Officer who will be

in-charge of control unit.

GENERAL ELECTIONS TO lok sabha , 2024



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY

3. ISSUE OF VOTER SLIP

2nd

POLLING

OFFICER



GENERAL ELECTIONS TO lok sabha , 2024

POLL DAY 

THIRD POLLING OFFICER

❑ IN-CHARGE OF CONTROL UNIT;

❑ ALLOW THE ELECTOR ON THE BASIS

OF VOTER’S SLIP AND IN

ACCORDANCE WITH SERIAL NUMBER

INDICATED IN THE SLIP;

❑ TO ENSURE THAT THE ELECTOR’S LEFT

HAND FOREFINGER BEARS A CLEAR

INDELIBLE INK MARK.

PRESS THE 

BALLOT BUTTON

3rd

POLLING

OFFICER



POLL DAY 

Permitting elector to vote

After elector comes with the 
voter's slip, the Third polling 
officer  will take the voter's 

slip from him, check his 
finger for ink and allow him 

to vote. 

All voter’s slips will 
be preserved and 

kept after sealing in 
a separate cover .
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POLL DAY 

VOTING PROCEDURE

▪ 3rd Polling Officer to activate the ballot unit

– Press BALLOT button in control unit.

▪ BUSY lamp shows RED in control unit.

▪ READY lamp glows GREEN in ballot unit.

▪ Elector to press BLUE button on the ballot

unit against the name and symbol of his

chosen candidate.

▪ After beep sound, red light in the

candidate’s lamp indicate the vote is

recorded.
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POLL DAY 

• Observers/CEO/JCEO/RO/ARO;

• Sector Officers;

• Candidates;

• Candidate’s Election Agents;

• All of them must record their visit and

observations in the visit sheet.

SUPERVISORY VISITS
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VISIT SHEET 



POLL DAY 

PERSONS AUTHORIZED TO ENTER THE POLLING STATION

❑ ELECTORS ASSIGNED TO THE POLLING STATION.

❑POLLING OFFICERS.

❑CANDIDATES, HIS ELECTION & POLLING AGENTS.

❑PERSONS AUTHORIZED BY THE COMMISSION – MEDIA AND MICRO OBSERVER –

VERIFY THE AUTHORITY LETTERS ISSUED TO MEDIA.

❑PUBLIC SERVANTS ON DUTY. E.G….

❑RO/ARO/OBSERVERS.



POLL DAY 

PERSONS AUTHORIZED TO ENTER THE POLLING STATION

❑ A CHILD IN ARM ACCOMPANYING AN ELECTOR.

❑PERSON ACCOMPANYING A BLIND/INFIRM VOTER.

❑PERSON EMPLOYED TO IDENTIFY VOTERS.

❑ IN CASE OF ELECTOR/CANDIDATE WITH Z+ SECURITY, ONE SECURITY PERSONNEL IN

CIVIL CLOTHES WITH CONCEALED SMALL ARM CAN ACCOMPANY THE SECURED

PERSON.

❑ EVERY ONE TO HAVE A VALID PHOTO IDENTITY ISSUED BY ELECTION AUTHORITIES

PROPERLY DISPLAYED.



POLL DAY 

PERSONS AUTHORIZED TO ENTER THE POLLING STATION

❑ POLICE OFFICERS ARE NOT PERMITTED INSIDE THE POLLING STATION EXCEPT AS VOTERS.

❑ POLICE MAY BE CALLED INSIDE THE BOOTH IF NEED ARISES – TO MAINTAIN LAW AND

ORDER.

❑ SECURITY PERSONNEL ACCOMPANYING AN ELECTOR/CANDIDATE SHOULD NOT BE

ALLOWED INSIDE THE POLLING STATION.

❑MINISTERS ARE NOT PUBLIC SERVANTS ON DUTY.

❑ SECURITY PERSONNEL ACCOMPANYING MINISTERS ARE NOT ALLOWED INSIDE THE

POLLING STATION.

❑ VAO/WOMAN ATTENDANT TO BE ALLOWED ONLY WHEN IDENTIFICATION IS REQUIRED.



Voters who need special attention 

and caution
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VOTING BY BLIND & INFIRM VOTERS

POLL DAY 
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POLL DAY -49 N 
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POLL DAY - 49 O 

• If ballot button has been pressed already, allow

the next voter to vote.

• If the last elector refuses to vote, switch off the

power switch of the Control Unit (rear

compartment) and disconnect the VVPAT from the

Control Unit.

• Switch on the power switch, after busy lamp goes

off, press CLOSE button.

• Remember : RESULT button will function (while

counting) only if CLOSE button is pressed.

ELECTOR DECIDING NOT TO VOTE
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POLL DAY 

A voter violating the voting procedure or secrecy 

of voting shall not be allowed to vote
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POLL DAY 
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POLL DAY Form 17 B 
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TENDERED VOTES – LISTIN FORM 17 B



POLL DAY 
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➢ Challenge fee Rs.2/- deposit.

➢ Warn person challenging of penalty for personation.

➢ Read relevant entry in ER in full and ask whether he is the

person referred to in that entry.

➢ Enter Name & Address – List of challenged Votes (Form -14)

and require him to affix his signature.

Challenging of Identity

POLL DAY 
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➢ Summary enquiry.

o Challenger to adduce evidence in proof of challenge.

o Person Challenged to adduce evidence in proof of his identity.

o Questions to person challenged for establishing his identity and answer to be on oath.

o Oath to be administered to the person challenged and any other person offering to give

evidence

o Challenge established – debar from voting – written complaint/handover to Police – return

deposit

o Challenge not established – allow him to vote – forfeit deposit

Challenging of Identity

POLL DAY 
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POLL DAY- Form 

14 
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CHALLENGE FEE - RECEIPT 





LIST OF CHALLENGED VOTES



TEST VOTE – RULE 49 MA

• ALLEGATION BY THE VOTER :- PAPER SLIP GENERATED BY THE

VVPAT HAS SHOWN THE NAME OR SYMBOL OF A

CANDIDATE OTHER THAN THE ONE HE VOTED FOR.

• WARN :- WARN THE ELECTOR ABOUT THE CONSEQUENCE

OF MAKING FALSE DECLARATION.

• PRESIDING OFFICER SHALL MAKE A SECOND ENTRY 

RELATED TO THAT ELECTOR

• PERMIT THE ELECTOR TO RECORD A TEST VOTE IN THE

VOTING MACHINE IN HIS PRESENCE AND IN THE

PRESENCE OF THE CANDIDATES OR POLLING AGENTS

WHO MAY BE PRESENT IN THE POLLING STATION AND

OBSERVE THE PAPER SLIP GENERATED BY THE VVPAT IN

FORM 17A



TEST VOTE – CONSEQUENCIES• TRUE / FALSE 

• TRUE:- PRESIDING OFFICER SHALL REPORT THE FACTS IMMEDIATELY

TO THE RETURNING OFFICER, STOP FURTHER RECORDING OF VOTES

IN THAT VOTING MACHINE AND ACT AS PER THE DIRECTION THAT

MAY BE GIVEN BY THE RETURNING OFFICER

• FALSE :- PRESIDING OFFICER SHALL MAKE A REMARK TO THAT

EFFECT AGAINST THE SECOND ENTRY RELATING TO THAT ELECTOR

IN FORM 17A MENTIONING THE SERIAL NUMBER AND NAME OF THE

CANDIDATE FOR WHOM SUCH TEST VOTE HAS BEEN RECORDED AND

OBTAIN THE SIGNATURE OR THUMB IMPRESSION OF THAT ELECTOR

AGAINST SUCH REMARKS AND MAKE NECESSARY ENTRIES

REGARDING SUCH TEST VOTE IN ITEM 5 IN PART I OF FORM 17C.

• HAND OVER TO POLICE -



POLL DAY 
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POLL DAY – Annex 15 P.No:128

Obtain 

declaration

If he refuses to give a declaration, do not allow him to vote.

GENERAL ELECTIONS TO lok sabha , 2024

❑ Person having identity as voter can 

not be questioned in any case

❑ In cases/he does not appears above 

18 years, as per your view

❑ Inform him about penal provision 

in section 31 of the Representation 

of the People Act, 1950, for making 

false declaration. 







POLL DAY  – Voter from ASD List

•List of ASD [Absentee, Shifted

and Dead] voters should be

prepared polling station wise

and provided to the Presiding

Officers.

•If any voter from the list comes

to cast vote, he should produce

his EPIC or any other document

prescribed by the Commission

for identification.

•The Presiding Officer shall deal

this voter.
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POLL DAY – Voter from ASD List

•Such voter’s thumb impression

should also be obtained, in

addition to his signature in Form

17A.

•Even if the elector is literate, his

thumb impression should be

obtained.

•Wherever possible, such elector

may be photographed and record

kept.

•Maintain a record of such voters

and give a certificate at the end of

the poll.
GENERAL ELECTIONS TO lok sabha , 2024





VOTING BY PUBLIC SERVANTS ON 
ELECTION DUTY – using EDC

➢Form 12-B Public Servants on Election Duty posted in their own

constituency can get EDC (Election Duty Certificate), based on an

application in Form 12A has to be submitted by the Public Servants

to the RO.

➢Casting of votes - through the EVM-VVPAT at any PS within the

Parliamentary Constituency where Election Duty is discharging.

➢ The name of such Elector shall be entered after the name of the

last regular elector in the marked Electoral Roll

➢ The PO 2 will enter the details of the voter in the register of voters

as ‘625/32/13.’ ( Sr. No/ Part No/AC No).

➢Then he / she can be allowed to exercise the franchise by

following the usual procedure by obtaining the voters slip and

the allowed to cast the vote in the EVM



Entry of EDC Voters in marked copy of the electoral roll

Sl. No. Sl. No. in the 

electoral roll

Part No. Assembly 

Constituency & 

Name

Name of the 

elector

1. 348 26 13, Muthialpet Joe

Note : This entry of list is to be maintained by the First Polling Officer.
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Entry of EDC voters in Form 17 A

Sl. No.

Sl. No. of 

elector in the 

marked copy 

of the 

electoral roll

Identificati

on 

document 

used

Signature Remarks

10. 348/26/13

Muthialpet

EP Sd. EDC

Note : This entry of list is to be maintained by the Second Polling Officer.

GENERAL ELECTIONS TO lok sabha , 2024



SHARING OF POLL DATA

➢ PrO shall share ‘VOTE CASTING REPORT’ through

Mobile App and also inform the Sector Officer after

every two hours from the Poll commencement time.

➢ Provide poll statistics for male, female and other

voters separately.

➢ PrO shall share the information about number of

voters from vulnerable habitats/communities from

the marked copy of Electoral Roll to the Sector

Officer.



POLL DAY – Close at Appointed hour 
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POLL DAY 
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15



POLL DAY 

Serial numbered Pre Printed Slips
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POLL DAY 

❑ Note the number of votes in Form 17C.

❑ Switch OFF power switch.

❑ Once CLOSE button is pressed no further

votes will be accepted by the machine.

CLOSING THE CONTROL UNIT
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POLL DAY 

CLOSING FORM 17-A AT THE END OF THE POLL

• Draw a line at the

end of the poll after

the last entry in Form

17A and record the

following signed

statement:

“The serial number of
the last entry in Form
17A is ---------------”

❖ Obtain signature of

all the Polling

Agents below the

statement.

❖ Presiding Officer is

to sign.
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FORM-17 C ACCOUNT OF VOTES RECORDED
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FORM-17 C ACCOUNT OF VOTES RECORDED



FORM-17 C ACCOUNT OF VOTES RECORDED



CERTIFICATES/REPORTS/DECLARATIONS
BY PrO

ANNEXURE  – 5

CERTIFICATES/

REPORTS

PART – I MOCK POLL CERTIFICATE

PART - II POWER PACK REPLACEMENT IN CU

PART- III PRESSING OF CLOSE BUTTON AFTER COMPLETION OF 

POLL

PART-

IV

EVM/VVPAT REPLACEMENT (DURING MOCK POLL)

PART- V EVM/VVPAT REPLACEMENT (DURING ACTUAL POLL)

ANNEXURE – 6

DECLARATIONS

PART – I DECLARATION BEFORE THE COMMENCEMENT OF THE 

POLL

PART- II DECLARATION AT THE TIME OF USE OF SUBSEQUENT 

VOTING MACHINE

PART -

III

DECLARATION AT THE END OF POLL

PART -

IV

DECLARATION AFTER THE SEALING OF THE VOTING 

MACHINE











EVM/VVPAT Replacement  Protocol*

Un-polled

Prior to Mock Poll

Defect In either 
CU/BU/VVPAT

Replace the defective 
Unit Only

During Mock Poll

Defect in either 
CU/BU/VVPAT

Replace the defective 
Unit only.

Polled

After Poll 
Commencement

Defect in either 
BU or CU.

Replace all the 3 
Units

Mock Poll 1 Vote
Each Candidate

Defect in VVPAT 
Only

Replace the VVPAT 
Only.

No Mock-Poll
* As on today 



13 - CRITICAL MISTAKES 

1. DISPERSAL

• SWITCHING ON AND TESTING OF  VVPAT IN BROAD DAYLIGHT - VVPAT MAY GO 

INTO ERROR MODE

• FORGETTING TO SWITCH OFF CU AFTER CHECKING AT DISPERSAL CENTRE

2.  MOCK-POLL ON POLL DAY

• NOT PRESSING THE CLOSE BUTTON OF CU AFTER MOCK-POLL.

• NOT MATCHING THE MOCK-POLL RESULT OF THE CU WITH THE VVPAT PAPER SLIPS.

• FORGETTING TO FIX PAPER SEALS OVER RESULT SECTION OF CUS

• NOT REMOVING THE MOCK-POLL PAPER SLIPS FROM VVPAT

• NON-DELETION OF MOCK-POLL DATA FROM THE CONTROL UNIT.

• NOT NOTING DOWN THE SL. NO. OF DEFECTIVE & REPLACED UNIT



13 - CRITICAL MISTAKES 

4. DURING POLL

• PLACING BUS AND VVPATS UNDER DIRECT BRIGHT LIGHT OR NEAR WINDOW / DIRECTLY

UNDER FOCUS OF WEB CAMERA

• CONDUCTING MOCK POLL, IN CASE OF REPLACEMENT OF VVPAT ONLY.

• IN CASE OF NON-FUNCTIONING OF CU OR BU - REPLACING ONLY RESPECTIVE CU OR BU

AND NOT CONDUCTING MOCK POLL

• NON-PRESSING OF CLOSE BUTTON AFTER COMPLETION OF POLL

• DAMAGING ANY SEAL OF BU/CU/VVPAT

6. GENERAL

• REPEATEDLY SWITCHING ON AND OFF THE VVPAT RESULTING IN DEPLETION OF THE BATTERY

AS WELL AS PAPER ROLL.

• NOT SWITCHING OFF CU, WHEN CONNECTING OR DISCONNECTING THE EVMS/VVPATS

• PULLING THE CABLES DIRECTLY FOR DISCONNECTING WITHOUT PRESSING LATCHES



14 -MEANING OF IMP. MSG./ERRORS IN EVMS

FOR ERRORS IN BU/CU/VVPAT - MSG. WILL BE 

DISPLAYED IN CU ONLY.

• IN CU, AFTER PRESSING BALLOT BUTTON , IT IS SHOWING -

“PRESSED ERROR BU” – IT MEANS ANY BUTTON IN THE BU IS JAMMED. IT 

REQUIRES CLEANING/ REMOVAL OF THE SAME

“BU NOT CONNECTED” – CONNECTION WITH BU IS NOT PROPER

“BU NOT RESPONDING”- EITHER CONNECTION BETWEEN UNITS IS NOT PROPER

OR THERE MAY BE MISTAKE IN THUMB WHEEL POSITIONING OF BU.

“VVPAT NOT RESPONDING”- PAPER ROLL KNOB OF VVPAT NOT KEPT IN

VERTICAL POSITION / VVPAT BATTERY IS LOW.

“INVALID” – CU BUTTON IS PRESSED OUT OF SEQUENCE ( C-R-C)

“CLOCK ERROR” – MALFUNCTIONING OF REAL TIME CLOCK

“ ELECTION EXCEEDED ” – WHEN POLL DATE IS OVER



DEPOSITION  OF THE ELECTION PAPERS TO THE SECTOR 
OFFICER AT POLLING STATION

• TO AVOID DELAY AND INCONVENIENCE AT COLLECTION CENTRE, PACK 

THE COVERS AND OTHER MATERIALS IN 6 SEPARATE LARGE PACKETS.

• EVEN IF A STATEMENT OR RECORD IS NIL, NIL MUST BE WRITTEN

• I. FIRST PACKET ( WHITE COLOUR) – CONTAINING

• EVM PAPERS MUST BE SUPERSCRIBED AS” EVM PAPERS COVER”

• (A) ENVELOPE CONTAINING ACCOUNT OF VOTES RECORDED- FORM 

17C

• (B)ENVELOPE CONTAINING PRO REPORT I (MOCK POLL 

CERTIFICATE),II&III.

• (C) BLACK COLOUR SEALED ENVELOPE CONTAINING PRINTED VVPAT 

PAPER SLIPS OF MOCK POLL. 

• NOTE: ABOVE PAPERS MUST BE KEPT IN UNSEALED WHITE COLOURED 

MASTER ENVELOPE (1/1) AND KEPT IN POLLED EVM STRONG ROOM.

146



II. THE SECOND PACKET WHITE COLOUR

• SUPERSCRIBED AS SCRUTINY COVER-

1) UNSEALED ENVELOPE CONTAINING PO DIARY

2) SEALED ENVELOPE CONTAINING THE REGISTER OF

VOTERS 17A

3) UNSEALED ENVELOPE CONTAINING VISIT SHEET.

4) UNSEALED ENVELOPE CONTAINING THE LIST OF BLIND

AND INFIRM ELECTORS IN FORM 14 A AND

DECLARATIONS OF COMPANIONS.

NOTE: THE ABOVE PAPERS MUST BE KEPT IN UNSEALED WHITE COLOURED

MASTER ENVELOPE(2/1) AND PS WISE SCRUTINY COVERS MUST BE STORED

IN A STRONG ROOM OTHER THAN POLLED EVM STRONG ROOM. 147



III. THIRD PACKET WHITE COLOUR

• SUPERSCRIBED AS “STATUTORY COVER”:-

1) SEALED ENVELOPE CONTAINING MARKED 
COPY AND LIST OF CSVS

2) SEALED ENVELOPE CONTAINING VOTER SLIPS

3) SEALED ENVELOPE CONTAINING UNUSED 
TENDERED BALLOT PAPERS 

4) SEALED ENVELOPE CONTAINING USED 
TENDERED BALLOT PAPERS AND THE LIST IN 
FORM 17B

5) SEALED ENVELOPE CONTAINING CHALLENGED 
VOTES IN FORM 14. 
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IV . FOURTH PACKET- YELLOW COLOUR

SUPER SCRIBED AS “NON-STATUTORY COVER”:-

1) ENVELOPE CONTAINING COPIES OF ELECTORAL ROLLS OTHER THAN MARKED 
COPIES,

2) ENVELOPE CONTAINING APPOINTMENT LETTERS OF POLLING AGENTS IN 
FORM 10

3) ENVELOPE CONTAINING ELECTION DUTY CERTIFICATE  IN FORM 12 B

4) ENVELOPE CONTAINING DECLARATIONS BY PRO

5) ENVELOPE CONTAINING  THE RECEIPT BOOK & CASH, IF ANY FOR 
CHALLENGED VOTES,

6) ENVELOPE CONTAINING THE DECLARATION OBTAINED FROM ELECTORS AS 
TO THEIR AGE SUCH ELECTORS WHO HAVE REFUSED TO MAKE DECLARATION 
AS TO THEIR AGE. 

7) ENVELOPE CONTAINING UNUSED AND DAMAGED PAPER SEALS AND 
SPL.TAGS.

8) ENVELOPE CONTAINING UNUSED VOTER SLIPS
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IV . FOURTH PACKET- YELLOW COLOUR (CONT)

(SUPER SCRIBED AS “NON-STATUTORY COVER”):-

9)     ENVELOPE CONTAINING FORM OF 
DECLARATION BY ELECTORS UNDER 49 MA 
(TEST VOTE).

10)ENVELOPE CONTAINING FORM OF 
DECLARATION BY ELECTOR WHOSE NAME IS IN 
ASD LIST.

11)ENVELOPE CONTAINING LETTER OF 
COMPLAINT TO SHO.
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V.THE FIFTH PACKET BROWN COLOUR

1) HANDBOOK OF PRESIDING OFFICERS, 

2) MANUAL OF EVM AND VVPAT, 

INSTRUCTIONS ETC…

3) INDELIBLE INK SET

4) USED STAMP PAD (BROWN COLOUR)
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THE SIXTH PACKET BLUE COLOUR

• CANDIDATE INFORMATION BOOKLET

• OTHER UNUSED FORMS

• METAL SEAL OF THE PRESIDING OFFICER

• THE ARROW CROSS MARK RUBBER STAMP FOR MARKING 

TENDERED BALLOT PAPERS

• CUP FOR SETTING THE INDELIBLE INK

• ALL OTHER ITEMS                   
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SEALING OF COVERS

• EACH OF THE 4 SMALLER COVERS IN THIRD PACKET- STATUTORY COVERS
TO BE SEALED AND THE COVER CONTAINING THE LIST OF CHALLENGED
VOTES IN FORM 14 TO BE SEALED.

• ENVELOPE CONTAINING 17 A IN THE SECOND PACKET – SCRUTINY COVER
TO BE SEALED.

• ALL THESE COVERS MUST BE SIMPLY PLACED IN THE RESPECTIVE BIGGER
COVERS AFTER TICK MARKING AT THE TOP PAGE OF THE BIGGER COVERS
AND SIGNED.

• THESE BIGGER PACKETS NEED NOT BE SEALED BUT MAY BE PROPERLY
SECURED BY MEANS OF PINS OR THREADS SO THAT CONTENTS MAY BE
CHECKED AT THE COLLECTION CENTRE.

• THE THIRD PACKET SUPER SCRIBED AS STATUTORY COVER SHOULD
HOWEVER BE SEALED BY THE PRO AFTER CHECKING OF THE CONTENTS BY
THE PERSONNEL AT THE COLLECTION CENTRE
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QUOTE FOR THE THOUGHT
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